

Lincoln County CDDP PSW Credentialing Process
STEP 1
COMPLETE AND RETURN PSW PAPERWORK
TO LINCOLN COUNTY DD OFFICE

· Orchards Criminal History Form (Required every 2 years)
· Copy of Photo ID (front and back)
· eXPRS Form
· Provider Enrollment Agreement (Required every 5 years)



NOTE ON FINGERPRINT REQUESTS:
Requests for fingerprints are prompted by a number of different reasons including, but not limited to, disclosure of criminal history and/or having lived outside of Oregon in the past 5 years. 


Fingerprint requests will be communicated from the State Background Check Unit (BCU) to LCDD via email. We will notify you if fingerprints are required by the state.
STEP 2
LCDD WILL PROCESS PAPERWORK 
You will receive an email from bcu.orchards@dhsoha.state.or.us
to complete the disclosure portion of your background check.

You must respond to this e-mail within 21 days, or the State will close your application.





Congratulations! 
You are now a PSW! 

Thank you for caring 
for our clients! 


 


STEP 7
PPL PAPERWORK/SERVICE AGREEMENT
Once your employer initiates the hiring process, you will receive a packet in the mail from
Public Partnerships (PPL) to complete with your employer.  
Once filled out, please send back to PPL.


Next, a Service Agreement will be developed and signed with your employer.





STEP 3
CRIMINAL HISTORY RESULTS
You will receive results from our office
via e-mail.

A DENIED result means you will not move forward in the process. 

An APPROVED result means you move forward in the process. 







Lincoln County DD PSW Contact Information:
Fax: (541) 265-0603  
Kay Montgomery:  541-272-0279  lmontgomery@co.lincoln.or.us
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STEP 4 
MANDATORY ORIENTATION / PROVIDER NUMBER
Mandatory online orientation (Training 1) must be completed before a Provider Number can be issued.
https://www.carewellseiu503.org/training/new-workers/
When orientation is completed,
you will receive an email from the State of Oregon
with your SPD (Provider Number).
You must also complete Trainings 2 & 3
within 120 days of receiving your provider number.

STEP 5 
EXPRS ACCOUNT SETUP
Once you receive your Provider number, your eXPRS login request form will be submitted to the State of Oregon. 

You will receive an email from the State of Oregon notifying you of your eXPRS log-in name and account password.


STEP 6
EMPLOYER HIRING PROCESS 
Your employer may now initiate the hiring process by contacting the
Lincoln County DD Service Coordinator.


 





	


	Approximate Time Line:
	Steps 1 – 3

1-6 weeks
	Steps 4 – 5

2-3 weeks

	Expected Set Up Time to Become an Eligible Provider
1 to 2+ Months

	
	NOT OK TO BE HIRED
	OK TO START HIRING PROCESS
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